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These questions are designed to help you reflect on the purpose and methodology of your documentation process.  Think through the questions and discuss as a team. 
	Questions
	Notes and Observations

	Learning Purpose and Content

What do you want to learn more about?  

What needs or issues will you address? 

Where or with whom does the knowledge reside? 
	

	Process

Who will learn during the documentation process?  

How can you design your documentation process to enhance learning?   

Whose voices will you capture?  

How will you ensure their voices are respected?


	

	Synthesis

Who will help analyze the information? 

How will you analyze the information? 

What type of synthesis do you hope to produce – Better Practices? Principles? Recommendations?  
	

	Format

How can you creatively present the final product? 

What format will you use?  (appearance, structure, presentation)
	

	Impact

How will this learning document stimulate action?  

What can you do to increase the changes brought about during or after the documentation process?
	

	Use and Distribution

Who will use this learning document?  

How can you improve the format to fit your audience? 

How can you make sure people can find your documentation? 


	


