
 	
 	
Support for Presenting Scholarly  Research 
	
Students are strongly encouraged to make a presentation of their own scholarly work at professional meetings. The Graduate 
Student Union (GSU) and the Kroc Institute provide financial subsidies to encourage student participation in such meetings. To 
qualify, travel must be for the purpose of presenting a written scholarly paper at a professional conference. Serving as a discussant, 
roundtable participant, or panel chair, although laudatory, does not qualify.  First year students in the PhD program may use Kroc 
conference travel funding without presenting a paper at the respective conference.  Our goal is to encourage good research design 
and peer discussion to move written work toward publication. All students must apply to the Graduate Student Union (GSU) first 
before requesting funding from the Institute.  When applicable, students are encouraged to also apply to other University sources 
(i.e. the Institute for Scholarship in the Liberal Arts, the Kellogg Institute, and the Nanovic Institute) to help fund portions of 
conference related expenses.  
 
Students should follow the guidelines for submitting a GSU conference grant application found at https://gsu.nd.edu/student-
resources/gsu-conference-presentation-grant/ 
 
The following maxima apply for reimbursement: 

$250 maximum per year from GSU (up to $1500 total during your entire career at Notre Dame) 
$700 maximum per conference from the Kroc Institute per year, with a $1,000 annual maximum 

 
For example, if you present at one conference in a year, the maximum amount of funding you can receive from these two sources 
is $950. If you present at two or more conferences per year, the maximum amount of funding you can receive from these sources is 
$1,250.  
 
Students who receive Kroc funding to present at conferences are required to do a practice presentation before an audience of 
faculty and peers before attending the conference.  
 
Students in their sixth year or beyond are eligible for this funding on a case by case basis.   
 
Conference expenses are reimbursed through the travelND expense reporting system via insideND.  A tutorial and additional 
assistance may be found at: https://travel.nd.edu/newui/ 
All expense reports must be submitted to the Associate Director of Finance, Elena Bowman, for approval and must include the 
following:   

- “Student Business Travel Certification Form” (available at http://controller.nd.edu/assets/96083/stdt_travel_certification_rev.pdf) 
approved by the DDS 
(This form is not required of first year students who are not presenting a paper.) 
-copy of the conference agenda showing the student’s participation in the conference 
 
Reimbursement for meals must be done using per diems.  The rates used by the University are available at https://www.gsa.gov/ 
and cover the cost of three meals per day plus incidentals (tips).  We will reimburse students at the rate of 50% of the published 
per diem rates.  Please use “Travel Allowance – Special Use” as the expense type in travelND and include your calculation in the 
“Comments” box. 
 
Airfare is reimbursable only after the travel has occurred.  Please contact the Associate Director of Finance if this is a hardship for 
you. 
 
Any questions about grants for presenting at professional association meetings should be directed to the DDS. 
	


